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	<RMS Dashboard Page>
                                                                 Current Interface looks good.
We need few things per the following:


	Quick Links
	Employee Directory

Covering details – EMP Code; Date of joining; Skillset; EMP Name, Email, Phone, Location, Project assigned, Reporting manager name, Bio section

	Leave management system - <ADP> 
	

	Health coverage -Register/ Login myUHC.com 
	

	State specific notices
	

	Employee Handbook & 
	

	Public Holiday list
	

	401 K 
	

	Newsletter 
	

	My Certifications
	



Objective:
1. US based consultants should have centralized system for quick access to their leave management, Health coverage, 401K, certification status.
2. US based consultants should be able to log their work hours and respective managers should be able to track & eliminate if there’s any gap between actual hours worked by consultant and hours billed for to the client. 
3. HR team should be able to track utilization of each employee & contractor.

Features/ Functions:
1. Administration Access – It should be based on role selected for the required employee
· Only to Admins 

2. Performance Evaluation 
· Access to Admins, Specific to each employee

3. Employee Training tracking – Compliance training, Mandatory trainings  
Admin should be able to add the course manually with expiration date for each employee.
Employee can not edit it.

4. Employee project/ work hours tracking – We can replicate the tracking system currently used for India based consultants.
· Employee should be able to access
· Admin should be able to create projects & assign to specific employee
· There should be following projects –
· Self Learning & No Project
· HR & Operations

5. Reports – in .XLS, .PDF format. Whichever is possible. Access to Admins for now.
· Utilization Report
· Timesheet Report
· Birthday Report
· Work Anniversary Report
· Training Report
· Certification Report
· Profile Changes Report

6. Access to External URLs  – such as ADP Payroll, Health Insurance, 401K, ADP time off, One Drive State Specific
Please note: Based on the state of employee, relevant One Drive State Specific

URL of External System to access from Girikon RMS System

ADP Payroll System - https://online.adp.com/signin/v1/?APPID=RDBX&productId=80e309c3-70c6-bae1-e053-3505430b5495&returnURL=https://my.adp.com/&callingAppId=RDBX&TARGET=-SM-https://my.adp.com/static/redbox/

ADP Time Off - https://online.adp.com/signin/v1/?APPID=RDBX&productId=80e309c3-70c6-bae1-e053-3505430b5495&returnURL=https://my.adp.com/&callingAppId=RDBX&TARGET=-SM-https://my.adp.com/static/redbox/

UHC Health Coverage - https://member.uhc.com/myuhc 
401K -  https://www.myplanrs.com/tf/myPLAN/Welcome?cz=3000518

State Specific Notices – link to One Drive folder “State Forms”, access to the respective state folder will be based on state of employee.
Newsletter – link to One Drive folder “Quarterly Newsletter” which should refer to last 2 Newsletters.
Employee Handbook– https://online.adp.com/signin/v1/?APPID=RDBX&productId=80e309c3-70c6-bae1-e053-3505430b5495&returnURL=https://my.adp.com/&callingAppId=RDBX&TARGET=-SM-https://my.adp.com/static/redbox/

7. Different permission levels – Admin will set up the users with roles
Roles
· Admin – Yogi, Joleen, Alankar, Sachin, hrusa@girikon.com
· Manager – None at this time
· Consultant – All USA Employees
· Contractor - None at this time

8. Notifications/ Alerts – Birthday, Work Anniversary, 
· Birthday & Work anniversary alert sent to Yogi, Joleen, hrusa@girikon.com

9. My Certification: certification due date.
        Certification due date alert sent to Yogi, Joleen & respective employee.
I. First reminder 60 days before due date
II. Second reminder 30 days before due date
III. Final reminder 15 days before due date. It should also go to Alankar & Sachin

10. Skillset (part of employee directory tab): Employees to update
· Add categories to filter the Skills.
1. Example: All HR/Operations skills under one category
2. Example: All Salesforce skills under one category
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